IABC & PRIME Research Global Strategic Communications & Measurement Conference
To:
“Your boss or training manager”


From:
“You”


Re:
IABC & PRIME Research Global Strategic Communications & Measurement Conference 
I’d like approval to attend the IABC & PRIME Research Global Strategic Communications & Measurement Conference and pre-conference workshop this 12-13 November in New York City. The event is organized by IABC, a professional association considered the leading resource for effective communication practice, and PRIME Research, a global leader in public relations monitoring, research, evaluation and consulting services. 

This conference focuses on how best to apply research, measurement and evaluation to inform better decision-making, to attain better performance and to deliver business results which are meaningful, measurable and achievable. Sessions will provide case studies in demonstrating ROI on communications programs and will offer attendees new ideas, tools, strategies and best practice examples to strengthen their programs with strategic measurement and evaluation components. 
Speakers include senior global communication and public relations executives from organizations like MasterCard, PIMCO, Walmart, CEMES (Mexico), Credit Suisse, Porter Novelli, General Motors, Volkswagen, Commerzbank, Juniper Networks, and Kent State University. 
Attending the conference will also afford me the opportunity to network with many senior communication executives. At a cost of about $2,000 to attend, this will be a cost-effective way to ensure we have the most effective measurement strategies and tactics in place to meet critical communication issues and effect demonstrate ROI. You can find details of the full program on the event website: http://www.iabc.com/education/cm/ 
A breakdown of conference costs are:
Airfare: 





$ 300

                         
Transportation: (round trip taxi from airport to hotel)
$ 120

Hotel: (2 nights at $299++)



$ 675
Meals: (2 days at $50)




$ 100

Registration Fee: 




 $945
Total: 






$2,140
I’m currently working on ways to reduce expenses. I will also submit a post-conference report that will include an executive summary, major takeaways and a set of recommendations for our current [add project or initiative] and [add project or initiative] projects.

I truly believe that attending this event will be a direct benefit to our team.  Thank you for considering this request. I look forward to your reply.

Regards,
